PROCEDURE FOR OPENING OF FILES FOR NEWLY APPOINTED OFFICERS

Copies are made for filing in

zheoriflilrslg; rlzct:z:se;nd Mails are sorted according respective files as authorized

ppointment leiters a0 unllipf 15 gepartment ! by the County Public

pDeH S}%\; Ocuf ents 1ro € Service Board (CPSB)
reception

The files are forwarded y -
with the Appointment Files are opened where

Register to the Welfare h ,?lllzpene.dﬁles agre.glsteredm h documfents are arranged
office for verification of the Appointment Register. and folioed
documents

The registry unit awaits the return
of files after the issuance of
personal numbers for respective
appointed officers.




